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1. OOmue noI0XeHHI

1.1. Hacrosmee mono)keHHe yCTaHABIMBAET MOPSIOK 3all0IHEHNS, yI€Ta U Bhigauu CrpaBku 00
obydenus wumm Tepuome oOydenms (mamee - Crmpaska) B UacTHOM  VUPEKIECHHH
JOIOTHUTEIBHOrO IpodeCCHOHATBHOTO 00pa3oBaHus «YUeOHBIM NEHTP KOMIUIEKCHOM 3allUThI
uHpopmanumu «Cucrema» (mamee - VY4eOHBIM IEHTP), €€ CIPYKTYpPY, IIOJTHOMOYHS U
OTBETCTBEHHOCTb II€JarOTMYECKUX PaOOTHUKOB, yJaCcTBYIOMUX B 3amoaHeHn: CIpaBKy.

1.2. CropaBka - JOKyMEHT, YAOCTOBEPSIONIMM OCBOCHUE AONOJIHHUTEIBHBIX MPO(heCCHOHATBHEIX
IIporpaMM He B ITOJTHOM o0BeMe.

1.3. B cootBercTBHH ¢ YacTeio 12 crathu 60 DenepansHOro 3akoHa oT 29 mexabps 2012 r. Ne
273-@3 «O6 obpazoBanuu B Poccuiickoit @Denepammm» CrpaBka BbIIAETCA IHIAM, HE
OpOIIEAINNM HMTOTOBOM  aTTecTallid WIM TOJNYYMBIIMM HA HTOIOBOM  aTTeCTallMH
HEYIOBJIETBOPUTEIBbHEIE PE3YIbTaThl, @ TAKXe IHUIaM, OCBOMBIIMM YacTh 00pa3oBaTeIbHOM
IIpOrpaMMBI U (WITH) OTYUCIEHHBIM U3 Y 4eOHOTo IIeHTpa.

1.4. Pemenue o Bplmade ciymaremo CHpaBKH NpUHUMAaeTCs Y4UeOHBIM IIEHTPOM B Ciydae
OCBOEHHSI JJOIOIHUTEIBHOR 001e00pa3oBaTeIbHOM IPOrpaMMEI HE B ITOJTHOM 00BEME, B CIIydae
HEYNOBIIETBOPUTENLHOM HMTOIOBOM aTTeCTallMd, HIH €€ OTCYICTBHSI, U oQopMiIieTcs
IIPOTOKOJIOM.

2. Crpyxtypa CrpaBku

2.1. B cooTtBercTBHU € yacThio 12 crathu 60 OenepansHoro 3akona oT 29.12.2012 r. Ne 273-03
«O6 obpazoBanuum B Poccmiickoii ®enepanuu» ¢opma CHOpaBKH CaMOCTOSTENBHO
yCTaHaBIMBAETCs OpraHu3aIiel, OCyImecTRIIONEeR 00pa30BaTeNbHYIO NEATETHHOCTS.

2.2. CupaBka opopmiseTcs Ha GUPMEHHOM OtaHKe Y4eOHOTO IIEHTpa M BKIIIOYAET CIIEAYIOIIUE
CBEICHUS:

2.2.1. HaumenoBanue Y4eOHOTO IIEHTpa.

2.2.2. Homep u gaty Belnauu JIuiieH3uu Ha IpaBo BeACHUS 00pa30BaTeIbHOM AeITeIbHOCTH
2.2.3. Peructpanuonnsii Homep CripaBKH.

2.2.4. laty Boinaun CrpaBKH.

2.2.5. ®amummro, ims, OTuecTBO 00yJarOIIerocs.

2.2.6. Ilepuon oOyueHwms.

2.2.7. Hammvmenoanue IIPOrPaMMBI (paszena IIPOrpamMMBbl) JOTIOJTHUTEIEHOTO
npodeccroHaTFHOT0 00yUeHUSI.

2.2.8. Homep u para mpukasza 00 OTYHCICHAH, IPHYHNHA OTIHCICHHU.

2.2.9. Ilogmuce nupekTopa Y4eOHOro IeHTpa.

2.2.10. Ilognuce 3aMecTUTENS JUPEKTOpa 10 yueOHOH paboTe.

3. Ilopsimok 3anonsenus CrpaBku

3.1. CopaBka 3anonHsIETCs CHHEH T'eJIeBOM acTOM WM Ha KOMITBIOTEpE.

3.2. [lomnucs mupexTopa 3aBepseTcs mevarsio Y4ueOHoro renTpa. OTTHCK MeYaTd JODKEH OBITH
YETKUM U JIETKO YATAEMBIM.

3.3. [logumcTky, HCIpaBiIeHNs, HE3aIOIHEHHbBIE Tpadbl He OMYCKAIOTCA. B ciydae, eciu Kakou-
100 pazzien He 3al0HIeTCS, B HEM CTaBUTCS IPOYepK.

3.4. B cimydae Hecormacus CIyIIaTellsd MM €r0 3aKOHHBIX IPEACTaBHUTENCH C COIEpKaHUEM
3ammcel, ofaeTcs 3asBICHNUE Ha UM TupekTopa Y4ueOHOro eHTpa.

Ha 0CHOBaHHY IPeICTaBIeHHOTO 3agBICHHS JUPEKTOPOM OIPEASTSIETCS MEXaHH3M PaspelleHus
npob6sieMbl. Cpok pemieHus BOIpoca OIpeeiseT JUPEKTOP.

3.5. B cmy4ae yrparsl CropaBku HE0OXOOUMO OOpaTHThCS C 3asBICHHEM Ha HMs TUPEKTOpa
Vuebroro nentpa. Ha ocHOBaHUM 3asBIEHMS, IIONIICAHHOTO IUPEKTOPOM YUEeOHOTO IIEHTpA,



MOJKET OBITh BBIJaH AyOIUKAT JOKYMEHTA, O YeM JellacTcs COOTBETCTBYIOMAs OTMeTKa B Kuure
perucTpanyuy.

4. Tlopsinok Beiagu CIipaBKH

4.1. CrpaBKa BBIIAeTCs CIyIIATeNIIM, He MIPOIIEIIINM MUTOrOBOW aTTECTAMy YIIH IOy IHBIINM
Ha HUTOTOBOM aTTECTAlMH HEYIOBICTBOPUTEIBHBIE pE3YyIbTaThl, a TaKXKe CIyIIaTeliM,
OCBOHBIIIIM 9acTh 00pa30BaTeIbHON IPOTpaMMEI U (WIIM) OTIHCICHHBIM U3 Y 9e0HOr0o IEHTpa.
4.2. CrpaBKa BBIIAETCS HA OCHOBAHWW IIMCHMEHHOTO 3asBJICHHA CIyINaTelsd, 00ydYaBINerocs B
V4eOHOM IIEHTpE, WK €r0 3aKOHHBIX IIPENCTaBUTENEH.

4.3. CrpaBka BEIIa€TCS:

- CIYIIaTeNIO JIMYHO;

- IpyroMy IHIly [0 3aBEPEHHOW B YCTaHOBIECHHOM IIOPANKE JOBEPEHHOCTH, BBIIAHHOM
YKa3aHHOMY JIHITy CIyIIaTeeM;

- IO 3adBJEHHUIO CIIyINATels HAIpaBsIeTCsS B €ro agpec depe3 OIepaTopoB IOYTOBOH CBS3U
00IIEro IOIB30BaHMS 3aKa3HEIM IIOYTOBEIM OTIIPABICHUAEM C YBEIOMIIEHHEM O BPYyYCHHUH.

5. Iopsimox yuéra CrpaBKu

5.1. Ilox yuérom nonmMaetcs perucrparus Crnpasku B Kaure perucrpanuu

Bbnagn CrpaBok (manee - Kaura perucrpanun).

5.2. Kaxnoii CrpaBke IpHCBaMBAeTCs PETHCTPAlMOHHBIA HOMEp - HHIMBHIYaIbHBIA, HE
TOBTOPSIOMIMICS HOMEp, IMO3BOLHOmuMi naeHTH(GUIMpoBaTh CIpaBKy M COXpaHAIOIIMICS 3a
HHAM B HEM3MEHHOM BHJIe Ha BECh EPHO BeeHNs KHUIH perucTpanuu.

5.3. Perucrpanuonnsit HoMep CopaBKé JOIDKEH TOYHO COOTBETCTBOBATH PETHCTPAIIMOHHOMY
HOMepy B Kuure perucrparuu.

5.4. llpu yuére CrupaBku, B KHUTY perucTpanyy BHOCATCS CIEAYIOIIHE CBEICHU:

5.4.1. ara Bermauu HoMep CrpaBKy.

5.4.2. Peructpanuonusnii Homep CopaBKy.

5.4.3. ®ammmus, Mms, OtyecTBO 00ydaromerocs.

5.4.4. Tlogmuce cioymaTens B monydenuu CmpaBku. B cioywae HampaeieHus CHpaBKH IO
3aSBJICHHMIO CJIyIIaTelIs B €ro agpec 4Yepe3 OIepaToOpoB IIOYTOBOM CBSA3H, Jara M HOMEP
KBUTAHIAH O IPHEMe 3aKa3HOTO II0YTOBOTO OTIPABICHH.

5.5. Kuura perucrparuu BeIqaeHbIX CIIpaBOK NPOIIHYPOBBIBAETCH,

IIPOHYMEPOBBIBACTCS, CKPEIUIACTCS NEeYaThl0 Y4YeOHOro IEHTpa M XPaHUTCA Kak JOKYMEHT
CTPOTO# OTUYETHOCTH.

6. IToTHOMOYHS ¥ OTBETCTBEHHOCTD II€IarOTHIECKIX pabOTHUKOB

6.1. Csenenus, BHecEHHBIe B CIpaBKy, COIVIACOBBIBAIOTCS C 3aMECTHTENIEM IHUPEKTOpa
YuebHOoro 1eHTpa 1no yuebHoi pabdore.

6.2. OTBETCTBEHHOCTD 33 CBOEBPEMEHHOCTD, IOJTHOTY U JOCTOBEPHOCTE CBEIECHUM, BHECEHHBIX B
Copagxky, BO3JIaraercs Ha MpemnoaaBaTesnei VYyebHoro LIEHTpa,
OCYIIECTBIISBIINX/OCYIIECTBISIOMMX O0ydYeHHe, ¥ OTBETCTBEHHBIX pPaOOTHHUKOB Y4eOHOIO
LIeHTpa.






